TRUONG DAIHQOC THAIBINH ~ CONG HOA XA HQI CHU NGHIA VIET NAM
TRUNG TAM THNN Poc lap - Tu do - Hanh phic

80: 536/KH-TT Thdi Binh, ngay 08 thang 12 nam 2016

KE HOACH CONG TAC NAM 2017

Can ct chire nang, nhiém vy, phuong huéng cong tac nam 2017. Trung
tam Tin hoc - Ngoai ngit xay dung ké hoach cong tic nam 2017 cu thé nhu sau.

I. MUC PICH - YEU CAU

1.1. Muc dich

Boi dudng trinh d6 Tin hoc, tiéng Anh dbi véi hoc sinh, sinh vién va cong
chue, vién chuce, nguoi lao dong trong va ngoai tinh c¢6 k¥ nang st dung cong
ngh¢ thong tin va tiéng Anh theo quy dinh;

Cung cap cho hoc vién ¢6 trinh dd Tin hoc duge quy dinh tai Thong tu
03/2014/TT-BTTTT, ngay 11 thang 03 nam 2014 cta Bo Thong tin va Truyen
thong vé quy dinh Chuan Ky ning sir dung cong nghé thong tin;

1.2. Yéu cau

-Boi dudng trinh d6 Tin hoc, tiéng Anh ddi v6i hoc sinh, sinh vién va
cong chire, vién chirc, nguoi lao dong trong va ngoai tinh dién ra dung theo ké
hoach nam 2017 cia trung tim va dap Gmg nhu cau ngudi hoc, dat hiéu qua,
nghiém tic;

- Sau khi két thuc khoa boi dudng hoc vién, sinh vién va cong chic, vién
chtrc, nguoi lao dong dugc tham du ky thi, cap chimg chi;

- Khi duoc B6 GDDT, B6 TTTTcéap phép to chirc thi, cap ching chi Gng
dung cong nghé thong tin co ban chuan Thong tu 03/2014/TT-BTTTT, ngay 11
thang 03 nam 2014 ctia Bo Thong tin va Truyén thong vé quy dinh Chuan ky
ning st dung cong nghé thong tin; Viéc t6 chuc thi, cip chimg chi UDCNTT
dung quy dinh tai Thong tu lién tich s 17/2016/TTLT-BGDDT-BTTTT, ngay
21 thang 06 nam 2016 cua BO Gido duc va Pao tao-Bo Thong tin va truyén
thong vé viéc quy dinh t6 chirc thi va cap ching chi mg dung cong nghé thong
tin.

II. KE HOACH CHI TIET NAM

Pon vi/ca nhan
STT | Thang Noi dung cong viéc ,
Phoi hgp thue hién

1 | 01/2017 Tap trung chi dao Khoa CNTT soan thao ngan hang | Khoa CNTT
cau hoi thi tric nghiém tng dung CNTT co ban.

- T6 chtrc tham dinh phan mém va hang cau hoi thi - Khoa CNTT
2 | 02/2017 | trac nghiém tng dung CNTT co ban. -Sé GDPT

- Hoan thién ho so giri B GD&DT xin cap phép cap | _ qs 77T




chung chi tin hoc tmg dung CNTT.

3/2017

- Khoa NN
- Trién khai mé cac 16p dao tao, bdi dudng nang cao
trinh d§ Tin hoc — Ngoai ngit cho HSSV trong va
ngoai Trudng.
- On dinh céc 16p dao tao, bdi dudng nang cao trinh do - Khoa CNTT
Tin hoc — Ngoai nglt cho HSSV trong va ngoai - Khoa NN
Truong. . - GV giang day
- Phan cong giang vién theo trinh d va nhu cau cta
HSSV. -GVCN
- Quan 1y, theo d&i né nép cua cac 16p hoc. -S6 GDDbT

- Tich cyc chi dao cén b tham gia cong tac tu van
tuyén sinh.

- Tham gia cac cong tac khac do Nha truong diéu
dong.

- Tich cyc tham muu v6i Ban giam hiéu xin cp phép
chimg chi Tin hoc (theo théng tu 03) va lién két véi So
GD Thai Binh cap chimg chi TH cho ddi ngir Gido
vién trong tinh giai doan 2015 — 2020.

4/2017

- Quan Iy va giam sat cac 16p boi dudng nang cao trinh
dd Tin hoc — Ngoai ngtr.

5/2017

- Hoan tat ho so cac 10p bdi dudng nang cao trinh do
Tin hoc - Ngoai nglr dé chuan bi thi sat hach va cép
chimg chi cho HSSV vao cudi thang 5/2017. (Chi dao
viéc ra dé, coi thi, chAm thi dung quy trinh, quy ché).
- Hoan thién viéc vao diém cap chimg chi cho HSSV.

6/2017

- Tap trung vao cdng tac tu van tuyén sinh cua Nha
truong.

- Tham gia cic cong tac khac do Nha trudong didu
dong.

712017

- Tap trung vao cong tac tur van tuyén sinh.

- Tuyén sinh cic 16p dao tao, bdi dudng nang cao trinh
dd Tin hoc — Ngoai ngit cho HSSV trong va ngoai
Truong.

- Tham gia cac cong tac khac do Nha truong diéu
dong.

8/2017

- Tap trung vio cdng tac tu van tuyén sinh ciia Nha
truong.

- Tuyén sinh céc 16p dao tao, bdi dudng nang cao trinh
dd Tin hoc — Ngoai nglt cho HSSV trong va ngoai
Truong.

- Tham gia cac cong tac khac do Nha truong diéu
dong.

9/2017

- Tap trung vio cdng tac tu van tuyén sinh ciia Nha
truong.




Truong.

HSSV.

- On dinh cac 16p dao tao, boi dudng nang cao trinh do
Tin hoc — Ngoai nglt cho HSSV trong va ngoai

- Phan cong giadng vién theo trinh d§ va nhu cau cta

- Quan ly, theo doi né€ nép cua céc 16p hoc.

10

10/2017

- Quan Iy va giam sat cac 16p boi dudng nang cao trinh
dd Tin hoc — Ngoai ngir.

11

11/2017

du thi.

- Hoan tat ho so cac 16p boi dudng nang cao trinh do
Tin hoc — Ngoai ngit dé chuan bi thi sat hach va cip
chimg chi cho HSSV vao cubi thang 11/2017.

- T6 chirc 14y ¥ kién phan héi tir ngudi hoc va nguoi

12

12/2017

dong.

- Tham gia cac cong tac khac do Nha truong diéu

I1. Chi tiéu phan dau nim
3.1. Chi tiéu trung tim

TT Noi dung Chi tiéu (hoc vién) Ghi chu
A Sat hach
1 Tin hoc 94
2 | Tiéng Anh 94
B Tuyén sinh méi
1 Tin hoc 850
2 | Tiéng Anh 300
3 Tiéng Trung 30
4 Tiéng nhat 10
3.2. Cac bac hoc cua trwong

Thue hién Quyét dinh cua Hiéu truéng trudng Dai hoc Thai Binh vé viée

giao khoan kinh phi tuyén sinh nam 2017 tai Thai Thuy. T4t ca can bo trung tam
tham gia trong To tuyén sinh Thai Thuy da xay dung chi tiéu nam 2017 cy thé

Sau.
S6 lwong Bac dao tao
TT|  Noi dung Khu vire TS PH- | Tr | Tredp |BB | GN
Cb cap 9+ xue~1t chu
ngll
Hoc tai truong Thai Thuy 160 02 20 05
1 bai hoc Thai Tinh ngoai 15 0 01 0
Binh Huyén ngoai 15 0 01 0
Cong 190 02 22 05
Hoc ngoai Truong Tran Thi Dung 0 0 40 0
9 truong Truong Bong Quan 0 0 390 0
Lien két ddo tao Truong Diém Dién 0 0 510 0
i GDNN- Thai Thuy 0 0 150 0




Cong 1090

Tong 190 02 1112 | 05

IV. Phan cong nhiém vu
4.1. Céng tac chii nhiém l6p va giang day, quan Iy cdc l6p trung tém té chirc
1- Pong chi Vii Chau Giang

- Chi1 nhiém 08 16p bdi dudng Tiéng Anh dé cap chung chi;

- Giang day cac 16p bdi dudng Tiéng Anh;

- Giang day lop Dai hoc Luat tai Hai Phong;

- Quan 1y va dleu hanh cac hoat dong ciia Trung tim theo quyén han quan
ly; truc tiép mot s linh vuc cong tac theo sy phin coéng cua Pang uy - BGH
giao;

- Chiu trach nhiém trudc Pang ay-BGH va phap luat vé két qua cong viéc
dugc giao;

- Piéu hanh cong tac to chiic 6n tap, thi cap chimg chi theo quy dinh tai
Thong tu 17/2016/TTLT-BGDDT-BTTTT;

- Tham gia cong tac tuyén sinh cac ddi trong ngan han va dai han;

- Tham gia giang day bd mén tiéng Anh ctia Khoa NN va tham gia giang
day cac 16p bdi dudng tiéng Anh do Trung tdm t chirc.

2- Pong chi P4 Viin Thau

- Chi nhiém 18 16p boi dudng thi cap chimg chi Tin hoc chuan Thong tu
03/2014/TT-BTTTT va Tiéng Anh, Nhat, Trung;

- Quan ly, diéu hanh, giam sat qua trinh gidng day, hoc tap va sat hach,
thi cap chimg chi Tin hoc chuan Thong tu 03/2014/TT-BTTTT, va Tiéng Nhat,
Trung;

- Ph6 cha nhiém 16p Cao hoc nganh Quan 1y Kinh té ctia truong Pai hoc
Thai Binh lién két v6i Hoc vién Nong nghiép Viét Nam c6 32 hoc vién tham gia
da hoc xong da hoan thién luan van dang bao v¢;

- Tham gia cong tac tuyén sinh cac dbi tuong ngin han va dai han;

- quan 1y theo ddi ho so ctia hoc vién cac khoa dao tao ngin han;

- Quan ly, theo ddi qua trinh day cua GV va hoc cua SV;

- Tham gia cong tac td chure thi, cép chirng chi theo nhi¢m vu dugc giao;

- Tham gia cong tac khac khi dugc Nha truong diéu dong;

4.2. Cong tac nghién ctru khoa hoc nam 2017
Tén dé tai: Nang cao cong tac tuyén sinh nim 2017 tai trudng Pai hoc Thai Binh

Chu nhiém dé tai: Vi Chau Giang

Thanh vién: D6 Van Thau
+ Ké hoach trong nam 2017 Trung tim THNN du kién mo 16p boi dudng va
nang cao kién thirc Tiéng anh, Tin hoc vin phong cho SV Khoa 22.

Nhén thiy tdm quan trong trong viéc boi dudng va nang cao kién thirc
cho SV dé phu hop voi khung NLNNVN va dé 4n chuan dau ra cua Truong DH
Thai Binh. T6 bd mén Tiéng anh va Khoa CNTT d4 hop va thong nhat chuong
trinh, gido trinh bdi dudng cho sinh vién theo 4 k¥ niang: nghe, noi, doc, viét ddi



v6i mén Tiéng anh va thuc hién t6 chire thi sat hach theo 4 k¥ ning. (riéng ddi
véi bo mon Tin hoc s€ dao dao theo thong tu 03 B TTTT)
Chuong trinh va gi4o trinh, thoi gian boi dudng va nang cao trinh do cho
SV khoa 22 nhu sau:
* Chuong trinh dao tao
- Chuong trinh Tiéng Anh A hoc: NEW CUTTING EDGE (Elementary).
- Chuong trinh Tiéng Anh B hoc: NEW CUTTING EDGE (Pre - Intermediate).
- Chuong trinh Tin hoc: Pao tao theo chuan k¥ ning st dung cong nghé
thong tin co ban (theo thong tu 03 B6 TTTT).
* Ngoai lich hoc ¢b dinh HSSV c¢6 thé dang ky hoc vao cac ngay khac
nhu T7, CN (Pang ky theo nguyén vong cua HSSV).
Trén day 1a ké hoach cong tic ndm 2017 cta trung tam THNN./.

BAN GIAM HIEU DUYET TRUNG TAM THNN

Vi Chau Giang



