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KE HOACH CONG TAC NAM 2020

Can ctr chirc nang, nhi¢ém vy, phuong huéng cong tdc nam 2020.Trung
tam Tin hoc - Ngoai ngit xay dung ké hoach cong tac ndm 2020 cy thé nhu sau.
I. MUC PiCH - YEU CAU
1. Muc dich

Boi dudng trinh @6 Tin hoc ddi v6i hoc sinh, sinh vién va cong chtrc, vién
chtrc, nguoi lao dong trong va ngoai tinh c6 ky nang sir dung cong nghé thong tin
chuan theo Thong tu 03/2014/TT-BTTTT, ngay 11 thang 03 nim 2014 cta Bo
Thong tin va Truyén thong vé quy dinh Chuan k¥ nang sir dung cong nghé thong
tin;

- Boi dudng trinh d6 tiéng Anh d6i v&i hoc sinh, sinh vién va cong chuc,
vién chirc, nguoi lao dong trong va ngoai tinh c6 trinh do tiéng Anh theo quy dinh.
2. Yéu ciu

-Bbi dudng trinh d6 Tin hoc, tiéng Anh dbi vé6i hoc sinh, sinh vién va cong
chtrc, vién churc, nguoi lao dong trong va ngoai tinh dién ra ding theo ké hoach
nam 2018 cila trung tm va dap tmg nhu cau ngudi hoc, dat hiéu qua, nghiém tuc;

- Sau khi két thuc khoa bdi dudng hoc vién, sinh vién va cong chure, vién
chtrc, nguoi lao dong duge tham du ky thi, cip chimg chi tmg dung cong nghé
thong tin co ban chuan Thong tu 03/2014/TT-BTTTT, ngay 11 thang 03 nam 2014
ciia B Thong tin va Truyén thong vé quy dinh Chuan K§ ning st dung cong nghé
thong tin va tiéng Anh trinh do B.

T6 chirc thi, cAp ching chi UDCNTT dung quy dinh tai Thong tu lién tich
s6 17/2016/TTLT-BGDDT-BTTTT, ngay 21 thang 06 nim 2016 ctia Bo Gido duc
va Pao tao-Bo Thong tin va truyén thong vé viéc quy dinh to chic thi va cap
chung chi tng dung cong nghé thong tin.

II. KE HOACH CHI TIET NAM

Pon vi/ca nhan
STT | Thang Noi dung viéc ,
Phoi hop thuc hién
- Tap trung chi dao Khoa CNTTciing c6 ngan hang | Khoa CNTT

cdu hoi thi trac nghiém tng dung CNTT co ban, két | KhoaNN

1 |01/2020 hop véi khoa Ngoai ngit quan ly céc 16p chung chi
NN, Tin hoc dang hoc ngoai gi¢ hanh chinh va hoan
thién hd so cac 16p hoc chirng chi THNN.




02/2020

- T6 chue va quan 1y tét cac 16p ing dung CNTT co
ban, cac 16p Ngoai nglr cho HV dang hoc tai truong.
- T4 chuc thi cap ching chi THNN cho céc 16p dang
hoc tai truong.

- Trién khai mé cac 16p dao tao, boi dudng trinh do
Tin hoc — Ngoai nglt cho HSSV trong va ngoai
Truong.

03/2020

- On dinh cac 16p dao tao, boi dudng nang cao trinh
dd Tin hoc — Ngoai ngt cho HSSV trong va ngoai
Truong.

- Phén cong giang vién theo trinh d6 va nhu cau cta
HSSV.

- Quan 1y, theo ddi né nép cua céc 16p hoc.

- Tich cuc chi dao can b tham gia cong tac tu van
tuyén sinh.

- Tham gia cac cong tac khac do Nha trudng didu
dong.

- Tich cuc tham muu véi Ban giam lién két v6i S
Noi vu dao tao, cap ching chi Tin hoc theo thong tu
03 cho can b hanh chinh cp huyén, tinh.

- Tich cyc tham muu v6i Ban gidm lién két voi So
GD&DT Thai Binh cip chimg chi TH cho d6i ngir
gido vién trong tinh giai doan 2020 — 2025.

Khoa CNTT
KhoaNgoai ngit
-GV giang day
-GVCN

-S& ndi vu; S6 GDDPT
- Hoi dong thi

4/2020

- Quan 1y va giam sat cac 16p boi dudng trinh d6 Tin
hoc — Ngoai ngfr.

- Hoan tat hd so cac 16p bdi dudng trinh d6 Tin hoc
dé chuén bi thi sat hach va cap ching chi cho can bo
hanh chinh cép huyén, tinh do S& N6i vu phdi hop to
churc.

-S&6 noi vu
- Hoi dong thi

5/2020

- Hoan tat ho so céc 16p boi dudng trinh d¢ Tin hoc -
Ngoai ngir dé chuan bi thi sat hach va cip chimg chi
cho HSSV vao dau thang 5/2020. (Chi dao viéc ra dé,
coi thi, cham thi dung quy trinh, quy ché).

- Hoan thién viéc vao diém cap chtng chi cho HSSV.

-Sé ndi vu
- Hoi dong thi

6/2020

- Tép trung vao cong tac tu van tuyén sinh ctia Nha
truong.

- Tham gia cic cong tac khic do Nha truong diéu
dong.

7/2020

- Tap trung vao cong tac tu van tuyén sinh.

- Tuyén sinh céac 16p dao tao, bdi dudng trinh do Tin
hoc — Ngoai ngir cho HSSV trong va ngoai Truong.

- Tham gia céc cong tac khac do Nha trudong diéu
dong.

Khoa CNTT
KhoaNgoai ngtr

-GV giang day;GVCN
- Hoi ddng thi




- Tap trung vao cdng tac tu van tuyén sinh cua Nha
truong.
- Tuyén sinh cac 16p dio tao, bdi dudng nang cao trinh
8 8/2020 | do Tin hoc - Ngoai nglr cho HSSV trong va ngoai
Truong.
- Tham gia cac cong tac khac do Nha trudong diéu
dong.
- T?p trung vao cong tac tu van tuyén sinh ciia Nha -GV giang day;GVCN
truong.
- On dinh cac 16p dao tao, bdi dudng nang cao trinh
dd Tin hoc — Ngoai ngit cho HSSV trong va ngoai
9 9/2020 >4 . goarng g g
Truong.
- Phan cong giang vién theo trinh d6 va nhu ciu cua
HSSV.
- Quan 1y, theo ddi né nép cua cac 16p hoc.
- Quan 1y va giam sat cac 16p boi dudng trinh do Tin
10 | 10/2020 | | Quan Iy va gid op 8 '
hoc — Ngoai ngfr.
- Hoan tat ho so cac 16p bdi dudng nang cao trinh @ | Khoa CNTT
Tin hoc — Ngoai ngir d¢ chuarr‘l bi thi sat hach va cap KhoaNgoai ngit
11 | 11/2020 chung chi cho HSSV vao cudi thang 11/2020. .
- T6 chic 14y y kién phan hi ciia ngudi dy thi, cdp | “GV glang day;GVCN
chung chi vé chit luong phuc vu ciia trung tim. - Hoi dong thi
- Tham gia cic cong tac khac do Nha truong dié
12 1272020 | 8 s g et
dong.
II1. CHI TIEU PHAN DAU
3.1. Chi tiéu trung tam
TT Noi dung Chi tiéu (hoc vién) Ghi chu
1 Tin hoc 1000
2 Tiéng Anh 350

3.2. Cac bac hoc cua trwong

Thue hién Quyét dinh cua Hiéu truéng trudng Dai hoc Thai Binh vé viée

giao khoan kinh phi tuyén sinh nim 2020 tai Thai Thuy. Tét ca can bd trung tim
tham gia trong To tuyén sinh Thai Thuy da xay dung chi tiéu nim 2020 cu thé

Sau.
TT S6 lwong Béc dao tao
Noi dung Khu vue TS - Ghi chu
PH-CDb | Cb+3 | Trcap 9+
Hoc tai truong Dai .
1 hoc Thi Binh Thai Thuy 65 2 03




2 Hoc tai huyén Trung tam GDNN TP 160 0 0

Téng 225 02 03

IV. PHAN CONG NHIEM VU TRUNG TAM
4.1. Cong tac chu nhiém lop va gidang da, qudn ly cdc I6p trung tim
1- Pong chi Vii Chau Giang

- Chii nhiém 06 16p bdi dudng Tiéng Anh va 13 Tin hoc dé cap chimg chi;

- Quan ly, diéu hanh, gidm sat qua trinh giang day, hoc tap va sat hach, thi
cap chimg chi Tin hoc chuan Théng tu 03/2014/TT-BTTTT va Tiéng Anh;

- Quan 1y va diéu hanh cac hoat dong ctia Trung tim theo quyén han quan
ly; truc tiép mot sb linh vuc cong tac theo sy phan cong ciia Pang uy - BGH giao;

- Chiju trach nhiém truéc Pang uy — BGH va phap luat vé két qua cong
viéc duogc giao;

- Piéu hanh cong tac to chiic 6n tap, thi cap chimg chi theo quy dinh tai
Thong tu 17/2016/TTLT-BGDDT-BTTTT;

- Tham gia cong tac tuyén sinh cac dbi tuong ngin han va dai han;

- Tham gia giang day bd mén tiéng Anh ctia Khoa NN va tham gia giang
day cac 16p bdi dudng tiéng Anh do Trung tam to chirc.

2 - Pong chi P§ Vin Thau

- Chu nhiém 16 16p boi dudng thi cap ching chi Tin hoc chuan Thong tu
03/2014/TT-BTTTT va 06 16p bdi dudng Tiéng Anh;

- Quan 1y, giam sat qué trinh giang day, hoc tip va sat hach, thi cap ching
chi Tin hoc chuan Thong tuw 03/2014/TT-BTTTT va Tiéng Anh;

- Tham gia cong tac tuyén sinh cac ddi tugng ngan han va dai han;

- quan 1y theo ddi ho so ctia hoc vién cac khoa dio tao ngan han;

- Quan ly, theo doi qua trinh day ciia GV va hoc cua SV;

- Tham gia cong tac t6 chuc thi, cép ching chi theo nhiém vu dugc giao;

- Tham gia cong tac khac khi duoc Nha truong diéu dong.
4.2. Cong tac nghién cuu khoa hoc

- Pang ky dé tai: Xay dung Website cho Trung tdm Tin hoc Ngoai ngir
truong Pai hoc Thai Binh.
Chu nhiém dé tai: Ths. Vii Chau Giang
Thanh vién: - Ths. Nguyén Trung Tién; CN D4 Vian Thau.

Nhan thdy tim quan trong trong viéc bdi dudng va nang cao kién thirc cho
SV dé phu hop véi khung NLNNVN va dé an chuan dau ra ctia Truong DH Thai
Binh. T6 b mon Tiéng anh va Khoa CNTT d4 hop va thong nhat chuong trinh,
gio trinh boi dudng cho sinh vién theo 4 k¥ nang: nghe, noi, doc, viét dbi véi
mon Tiéng anh va thuc hién to chirc thi sat hach theo 4 k¥ nang. (riéng d6i voi bo
mon Tin hoc s€ dao dao theo thong tw 03 B TTTT)



Chuong trinh va gi4o trinh, boi dudng va nang cao trinh do cho SV khoéa
25 nhu sau:
* Chwong trinh dao tao
- Chuong trinh Tiéng Anh A hoc: NEW CUTTING EDGE (Elementary).
- Chuong trinh Tiéng Anh B hoc: NEW CUTTING EDGE (Pre - Intermediate).
- Chuong trinh Tin hoc: Péo tao theo chuan k¥ nang sir dung cong nghé thong
tin co ban (theo thong tw 03 B TTTT).
* Ngoai lich hoc ¢6 dinh HSSV ¢6 thé ding ky hoc vao cac ngay khac nhu
T7, CN (Dang ky theo nguyén vong cua HSSV).
Trén day 1a ké hoach cong tac nam 2020 cia trung tdm THNN ./.

BAN GIAM HIEU DUYET TRUNG TAM THNN

Vi Chau Giang



